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1. Muc dich, pham vi 4p dung

a. Muc dich: ’

Quy trinh nay quy dinh théng nhat n6i dung, trinh tu, trdch nhiém, cich thiic t6 chirc
céc giai doan trong qua trinh t6 chic thi t5t nghiép, xét diéu kién tét nghiép cho hoc sinh-
sinh vién.

b. Pham vi 4p dung:

Ap dung dbi véi tat ca cac phong, khoa, bd mén c6 lién quan va sinh vién tham gia
thi tdt nghiép trong Trudong Cao ding K¥ thuat Cong nghé Nha Trang.

2. Pinh nghia va tir viét tit
a. Dinh nghia: (Khoéng c6 dinh nghia)
b. Tir viét tit:

-HPTTIN Hdi d6ng thi tot nghiép

-PDT Phong Dao tao

- P.CT-HSSV Phong Cdng tac hoc sinh — sinh vién
- QT-TB Quan tri -Thiét bi

-Qb Quyét dinh

- HSSV Hoc sinh -Sinh vién;

3. Lwu dd (Xem trang 3)
4. Pic ta (Xem trang 4 dén 8)
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DAC TA QUY TRINH THI, XET TOT NGHIEP

S Sea e Bo phan/ NBO phaﬁ/ K&t dt H h
GERIE e P e guoi ()1 et qua da an hoan .2 =
: deung L Ngl;;m thuc hop tlll)lrc Sl d?r(_r 2 Oon Bieu mau .
SELcie R e vy ién ;
. b e ey e hién
- Cham nhét 1 01 théng sau khi bit
dAu hoc ky cudi ctia mdi khoa hoc,
Phong DPao tao cin cit ké hoach dao
Bu6e 1. [tao khéa hoc thdng nht ngay thi, Trude
Xay dung ké [ngay bé giang cua timg khod hoc dé| Phong Pao tao Ké hoach thi ngay thi 30
hoach thi (lam cin ctr x4y dung ké hoach thi. ngay
- Phong Dao tao xay dung ké hoach
thi t6t nghiép trinh hiéu truong ky
duyét trudc dau hoc ky cudi.
Cin cit vao ké hoach thi tdt
nghiép, Trudéng phong Pao tao tham
Buéc 2. |muu Higu trudng thanh 1ap HDTTN Phéng Do Céc QD thanh Trudc
Phé duyét |va cac ban gitp vi€c trude khi thi| Higu truéng S lap HDTTN, céc |ngay thi 25
nhin sy  |chdm nhat 1a 15 ngay . PDT soan : ban gitp viéc ngay
thao quyét dinh trinh Hiéu truéng
duyét va ban hanh.
Buéc3. | Can clr vao danh sich di diéu Danh sach phong|  17%6¢
Lap danh sach kién du thi tot nghiép phong DT lap Phbng bao tao thi ngay thi 15
phong thi |danh sdch phong thi ngay
Cin ctr vao sd luong danh sich
ABII(’IC 4. |phong thi, HDTTN phén cong gidng Céc QD thanh Truée
Phankcor}g GVvién tham gia cdng tac coi, cham Phiting Aot 14p ban coi thi, ra|ngay thi 10
ra dé thi, coi [thi, cong tdc ra dé thi, PPT soan a2 thi. chim thi iy
thi, cham thi |{thdo quyét dinh trinh Hiéu truéng ’
duyét va ban hanh.
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HDTTIN kiém tra dé, co s vat

B‘ioc 5 2 |chét, ra @& thi, nhan d&, chuén bi| .. . \ Tihimg ,QT-
Chuan bi to hone thi d& 18 chitc &t cone thc Phong Pao tao | TB, Phong
chgc thi  fh 1078 T €8 10 CHTE TOR COnS PBCL-KT
Cac can bo
Buéc 6. ’ Cari cu-ke ‘h?acyl th1,‘ phan cong ‘ gido vién c6 Theo ké
Té chirc thi |32 bd coi thi & cdc phong thi, thu| Phong Pao tao | tén trong QD hoach thi
bai va niém phong bai thi. thanh 1ap ban :

coi thi

Budce 7.
Xt ly bai thi

- Péi véi bai thi vi pham quy ché thi
bi xtr ly dinh chi thi: Ban thu ky loc
nhitng bai thi bi l4p bién ban xir Iy
Dinh chi thi do vi pham trong qua
trinh td chic thi (néu ¢6) & mot tai
riéng.

- P&i voi cac bai thi bi 14p bién ban
v6i hinh thic xir ly: khién trdch,
cinh cdo thi bai thi vn duoc cit
phach va td chiic chim theo Quy
ché thi. Két qua bai thi bi xir Iy trix
theo két qua bién ban xt 1y; Ty 16 %
diém thi bi trir ciing duoc ban thu
ky ghi cha vao biéu phach nhimg s

Ban Thu ky

Céac can bo
gido vién c6
tén trong QD
thanh 14p ban
chém thi

Bién ban vi
pham quy che thi

BM/QTO07/PDT/01
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phéch vi pham twong tmg dé giang
vién cham thi xir Iy két qua bai thi
(trr %) trude khi nop két qua vé ban
thu ky.

- Xu ly céc truong hgp vi pham
trude lac xu Iy phach: Trudce khi xir
1y phéch bai thi, ban thu ky kiém tra
lai cac bai thi nhdm phét hién nhitng
dAu hiéu bit thuong: Bai thi c6 ddnh
dAu riéng, bai thi viét bing 2 mau
muc khic nhau, ghi ho tén, s6 bao
danh cda thi sinh...tach thanh mot
tai riéng dé xudt 1én trudng ban
chim thi xir ly. C4c bai thi ndy dugc
t6 chic chim tap thé, néu trudong
ban chim thi va gido vién chdm thi
xem xét két luin bang chimg tiéu
cuc thi trir diém theo quy dinh cua
Quy ché thi hién hanh.

- X ly phach bai thi: Ban thu ky
chuin bi danh sach d4nh phach bai
thi, phiéu chim, bién ban phach ghi
két qua chim nhét 12 02 ngay sau
khi thi. _

- Ban thu ky dén tai, danh phéch,
cit phach, xir 1y bai thi vi pham quy
ché chdm nhit 14 03 ngay sau ngly
thi (khong tinh ngay nghi, 18).
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Budce 8.
Coéng bo ket
quéa diém thi

- Sau khi nhin két qua biéu phach
tir can bd chidm thi, ban thu ky hdi
phéch, 1én diém thi theo bidu .

- Chuyén két qua didm thi v& cho
PDT chim nhit 1a 03 ngay khi nhan
két qua tir truéng ban chim thi.
Viéc cip nhat va thong bio diém
cho sinh vién thyc hién theo quy
dinh hi€n hanh.

Phong Pao tao

Bién ban chim
thi

BM/QTO07/PDT/02

] Budc 9. )
T6 chirc cham
phtc khao

Sau khi céng bd két qua diém
thi néu c6 don d& nghi phic khéo
diém thi t6 chirc chim phiic khao.
Viéc chim phuc thuc hién nhu sau:

- Nhén don xin phuc khao

- Chuén bi chdm phuc khéo

- Ban thu ky tdng hop don, kiém dd
phach, déi chiéu két qua giita bidu
phéch va bai chim

- Trudng ban chdm phiic khao &
xuét danh sich gido vién chdm phiic
khdo trinh Hiéu trudng duyét, thoéng
bdo dén gido vién duoc moi chdm
phuc khio (chdm nhét 03 ngay sau
thoi gian hét han nhin don cua
HSSV)

Tré lai budce thir 7 dé thuc hién

Ban thu ky

Pon xin phic
khao

BM/QTO07/PDT/03

Trang 7




Xt Iy két qua chim phiic khéo

- Néu két qua chim phuc khao trung
khép véi két qua chdm 14n tha nhit
thi ban thu ky hoan thanh thu tuc
giao nhan két qua chdm v6i ban
phuc khao;

- Néu két qua chdm phuc khao léch
so v6i két qua chim 14n thir nhét thi
xit Iy két qua theo quy ché hién
hanh;

- Két qua chim phuc khao duoc
trudng ban phic khao xac nhin va
giri vé Phong Pio tao theo miu.
Viéc cép nhat va cong bd diém cho
sinh vién dugc thuc hién theo quy
dinh.

Buace 10 Cén ctr vao két qua thi tét nghiép K&t qua con
Xét didu kién |sau khi c6 két qua chdm phuc khao| HDPTTN St dpa cong BM/QTO07/PDT/04
< A £ Nty A 1A oA oA nhéan tot nghiép
tot nghi€p |(n€u cd) xét dieu kién tot nghiép.
Bu6c 11~ [PDT soan thao quyét dinh cong Quyét dinh cong
Phé Quyét két [nhan két qua tot nghi€p trinh Hi€u| Hiéu trudng PBT nhén két qua tot BM/QTO07/PDT/05
qud tot nghiép |trudng duyét va ban hanh. nghiép
]ABuorcAle Cong két QP cong nhan két qua tt A . o
Cong bo ket o Lo, \ , . \ T0 quén tri Qb duoc
x 2 ~_|nghi€p trén wesite cda truong, bang| Phong Dao tao . 5
quéa c6ng nhan i mang ky duyét 1
tot nghiép ngay
Huge 13, Téng hop két qua va bao cdo co
Tong hop - e hop xet q Phong Dao tao Bao céo
Bio cao  |duan chu quan
. QD cong nhan
Budc 14. ~ y 5 x i oon 2K
Tanndnd Luu trit theo quy dinh Phong Pao tao két qua tot

nghiép, Béo céo
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5. C4c cong cu/biéu miu/hwéng din

STT Tén cong cu/biéu miu/hwéng din Ma3 hoa
1 [Bién ban vi pham quy ché thi BM/QT07/P.DT/01
2 [Bién ban chém thi BM/QTO07/P.DT/02
3 |Pon xin phuc khao BM/QT07/P.DT/03
4 [Két qua cong nhén t6t nghiép BM/QTO07/PDT/04
5 |Quyét dinh cong nhan két qua t6t nghiép BM/QT07/PPT/05
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BM/QTO07/P.DT/01

UBND TINH KHANH HOA CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT DPoc lap - Tw do - Hanh phic
CONG NGHE NHA TRANG

BIEN BAN VI PHAM QUY CHE THI

Hoém nay, vao hoi.......... gid...o.... phut, ngay......... thang .......... nam 20.....

Tai phong thi s8:.....ccevvevvveerenen., INON ERE 1ottt s et rneenes
Chung t6i gom:

R, CHUEC VUi e ittt seive s svn e
T o715 1k s LRSS RpU e ————
S oo i S50 R RS ChUIC VU ieeei ettt e e
By e 1 e s AP PP —.
P4 tién hanh 14p bién ban vi pham quy ché thi.

Thi sinhi.cceceiecc e [l 051 . p—  S—

SO BAO QANN: ... vvveeerirreeis st
05 iy (o 06 . U UUUUNUU e P ———
Céc tang vat vi pham K&m theo (18U COYiuvurmrrrnrrrierrecrieesis s

Bién ban dd dugc 1ap tai chd trude sw ching kién ciia céc can bd coi thi va thi sinh vi
pham.
Cén ctr vao quy ché dé nghi v&i Hoi dong thi tot nghi€p x 1y thi sinh:

.................................................................................................................................................

qua céc can bg coi thi va thi sinh vi pham.

Ho tén va chir ky Ho tén va chir ky Ho tén va chir ky
C4an bg coi thi 1 Can bg coi thi 2 Thi sinh vi pham
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LBM/QTO7/P.DT/02 J

UBND TiNH KHANH HOA BIEN BAN CHAM THI

TRUONG CAO PANG KY THUAT KHOA THINGAY:....cccvevereeeerennnn
CONG NGHE NHA TRANG MO i £ pmmmasnen s0s covmssnassnasonsessn s
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BM/QT07/P.DT/03

UBND TINH KHANH HOA CONG HOA XA HOQI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Déc I4p - Tw do - Hanh phic
CONG NGHE NHA TRANG
PON XIN PHUC KHAO
Kinh giti:
- Hoi dbng thi t6t nghiép Truong CP K§ thuit Cong nghé Nha Trang.
- Phong Pao tao
Y T JHE - o5 soonornis s 5 5 mmsmn 5. wmmsmus 1 wmsms 3 ¢ s o' 3 4 wwprmmsn s 6 ¥ . sianbcc « » imisnio »  wcsums  momrwrmsm o +  scmmaibdid  § 56,4508
SINh NGAY: evvve et NG, GARE .... .. oo 1 e 5551 s 1 45 50
Lahoc sinh 1op:....oovvvviniiiiiiii e, BIROA! e« e e 1 i 0 miwrson 53315 pmHGN
SO bA0 danh t ....eeviiiie e
Trong ky thi tdt nghiép ........... tir ngay .../...../20... d&n ngay ...../..../20...... Em d4 tham
gia ddy di cac mon thi va dat két qua nhu sau:
Moén Chinh tri v6i s6 didm:.......cocoovvvveiiinnnn, diém
Moén Ly thuyét nghé véisd diém :t......oooeviviennnn, diém
Mbn Thye Hanh nghé véi s6 diém .. ..o diém
Nhung qua két qUA A MON : ....oevvvvveveeiieiieeeeeen Véi s6 diém nhu trén em nhan

thdy chua thoa dang.
Vay kinh d nghi Hoi dong thi Tét nghiép xem xét chiAm phiic khéo cho em mén thi :
Em xin chén thanh cam on !

Khdnh Hoa, ngay .... thdng ... ndam 20....
Nguwoi viét don

------------------------------------
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UBND TiNH KHANH HOA
TRUONG CAO PANG KY THUAT
CONG NGHE NHA TRANG

BM/QTO07/P.DT/04

KET QUA PIEM THI TOT NGHIEP HE.......cc.u......

KHOA THINGAY........covvrirnniinirennneeens
(Kem theo Quyét dinh s6... ..../ODP-CPKTCN ngay /..../20... cia Hiéu truong truong Cao ddng kj thudt Céng nghé Nha Trang)

T . TBC | Xép Diém thi tét nghigp ” Xép loai
< an Gioi Nam Noi : 5 3 P - - biém £ . i
STT Ho va tén HSSV tinh | sinh | sinh Lép toan | logi | Chinh Ly | Thyc TBC tot Ghi chu
khéa RL trj thuyét | hanh nghiép
Danh sdach nay cé ... ... ... hoc sinh/sinh vién
Két qua xép loai hoc tip: K&t qua xép loai rén luyén:
S6 luong Ty 16 S6 lwong Ty 1&
Xuit sic Tét
Gioi Kh4
Khé TB Kha
TB Kha TB
TB
Khéng xép loai Téng cong
Tong cong
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BM/QTO07/P.DT/05

UBND TINH KHANH HOA CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG CAO PANG KY THUAT Déc 14p-Tw do-Hanh phic
CONG NGHE NHA TRANG

S6: /QP-CDKTCN Khdnh Hoa, ngdy  thdng  nam 2018

' QUYET DINH
Cong nhin két qua thi tot nghiép hé.................... khéa
Khoéa thi ngay .c..ooevevneen

HIEU TRUONG TRUONG CAO PANG KY THUAT CONG NGHE NHA TRANG

Can it Quyét dinh sb 1840/QB-UBND, ngay 28/6/2016 ctia UBND tinh Khénh Hoa
vé viéc phé duyét Diéu 18 ctia truong Cao ding nghé Nha Trang;

Cin c Quyét dinh sd 1469/QD-LPBTXH, ngay 15/9/2017 cia BO truéng Bo
LDTBXH vé viéc ddi tén Truong Cao déng nghé Nha Trang thanh Trudng Cao ding K§
thuit Cong nghé Nha Trang;

Cin ¢t Quyét dinh s6 14/2007/QD-BLDTBXH ngay 24 thang 5 ndm 2007 cta B
Lao dong-Thuong binh & Xa hoi vé viéc ban hanh Quy ché thi, kiém tra va cong nhan
t6t nghiép trong day nghé hé chinh quy;

Cin ctt Quyét dinh s 44/QD-CBHN ngay 14/01/2014 cta Hi¢u trudng truong Cao
ding nghé Nha Trang v& viéc ban hanh Quy dinh t8 chtrc thi tét nghiép va kiém tra két
thiic m6 dun/mon hoc;

Cén ¢t bién ban hop Hoi ddng thi tét nghiép ngdy /..../20... v& viéc xét d& nghi
cong nhan hoc sinh/sinh vién t6t nghiép hé ............ khéa .......... - Khéa thi ngay

................ )

Xét dé nghi ctia Trudng phong Dao tao,

QUYET PINH:
Piéu 1. Coéng nhan t8t nghiép dbi V6i ............ sinh vién hé.......... khéa
............... - khéa thi ngay ............. gém cd:
SLOp e t....sinhvién -Lép......cooovvininn.. . ....sinh vién
P s IO I sinhvien -Lép....coooovivinnnnn. : ....sinh vién
 LABD s im0 5 movwn s 513 1 D....sinhvién -Lép....oooooiiinil. : ....sinh vién
o 7 < - J O - D osses SR VIBA. = LOP wes ihwinns smis v smms : ....sinh vién
SLOp t....sinhvién  -LOp ..oooiiiiiiinil. . ....sinh vién
-LOp D sinhvien -Lop ....ocovvvvvininnn.n. . ....sinh vién
ol T < s [P — I sinhvien -L&p ...cocovvvvvininnn... : ....8inh vién

(c6 danh sdch va bang diém két qud kém theo)

. Didu 2. Céc sinh vién dat t6t nghiép c¢6 tén tai Piéu 1 dugc cép bang tbt nghi€p mot
14n sau khi hoan thanh c4c thu tuc véi trudng Cao déng K§ thuét Cong ngh¢ Nha Trang;
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Piéu 3. C4c 6ng(ba) Truéng phong Do tao, trudng cac don vi lién quan va sinh
vién c6 tén tai Pieu 1 cdn cr quyét dinh thi hanh./.

HIEU TRUONG
Noi nhin:
- Nhu diéu 3;
- Céc Khoa;
- Niém yét;
-Luu VT, BT.
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