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3. Luu dB: (Xem trang 3) 

4. D~c ta: (Xem trang 4 d€n 6) 

.Phong T6 clnrc - Hanh chinh 

.Can b9 quan ly 
:Vien chirc 
.Nguoi lao dong 

- P.TC-HC 
-CBQL 
-VC 
- NLB 

1. M1}C dich, pham vi ap dung 

a. Muc dich: 

Banh gia, phan loai can b9 quan ly, nha giao, vien chirc va nguoi lao dong (sau day 
goi chung la vien chuc, nguoi lao dong) d~ lam ro uu diem, khuyet diem, t6n tai, han ch€ v~ 
pham chat chinh tri, dao due, 16i song, nang Ive, trinh d(> chuyen mon, nghiep vu, ket qua 
thuc hien nhiem vu duce giao. K€t qua danh gia, phan loai vien chirc hang nam la can cu 
quan trong d~ quy hoach, b6 tri, sir dung vien chirc; phuc vu cong tac dao tao, b6i dirong, 
tinh gian bien che; b6 nhiem, d~ bat theo quy hoach va thirc hien chinh sach ti~n hrong, dai 
ngQ, khen thuong, ky luat vien clnrc. 

Thirc hien danh gia, phan loai vien chirc, nguoi lao dong dam bao khach quan, toan 
dien, cu the; cong bang, chinh xac tren ca sa chirc trach, nhiem vu, vi tri viec lam va k€t 
qua, chat luong, hieu qua thirc hien nhiem vu duce giao; ket qua hoat dong cua don vi d6i 
voi can b9 quan ly. Qua danh gia, phan loai phai xac dinh ro nhtrng nguoi lam viec t~n tuy, 
trach nhiem, c6 hieu qua voi nhtrng nguoi lam viec thieu trach nhiem, khong hieu qua, vi 
pham ky luat, ky cuong. 

b. Pham vi ap dung: 
Ap dung d6i voi VC, NLB trong Truong Cao d~ng Ky thuat Cong nghe Nha Trang. 

2. Dinh nghia va tir vi~t tiit 

a. Dinh nghia: (Khong c6 dinh nghia) 

b. Tu viet tat: 
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STT Ten cong C1,l/bi~u mftu/hmrng dftn Ma hoa 

I Phieu danh gia, phan loai d6i voi vien chirc gitr chirc BM/QT.21/TC-HC/O I 
vu quan ly 

2 
Phieu danh gia, phan loai d6i voi vien clnrc khong BM/QT.21/TC-HC/02 
giir clnrc vu quan ly 

3 Phieu danh gia, phan loai d6i voi nguoi lao dong BM/QT.21/TC-HC/03 

4 Bang tong hop ket qua danh gia, phan loai BM/QT .21/TC-HC/04 

5. Cac cong C1,llbi~u mftu/hmrng dftn 
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··························································································································································· 

........................................................................................................................................................... 

4. Vi~c thuc hi~n cac nghia VlJ. khac cua vien chirc: 
··························································································································································· 

··························································································································································· 

........................................................................................................................................................... 

3. Tinh thin trach nhiem, thai de} phuc VlJ. nhan dan, tinh thin hop tac vo'i dl>ng nghi~p va vi~c 

thuc hien quy tic rrng XU cua vien chirc: 

2. Vi~c thuc hi~n quy dinh v~ dao dli'c ngh~ nghiep: 

PHIEU DANH GIA VA PHAN LO~I VIEN CHUC 
NAM 20 .... 

(Danh cho vien chuc giii ch-Lee v~ quan ly) 

H9 va ten: , . 

Chuc danh nghe nghiep: . 

Dan vi cong tac: . 

Hang chirc danh nghe nghiep: Bae: H~ s6 luong: . 

I. rtr DA.NH GIA KET QUA CONG TAC, TU DUONG, REN LUY~N CUA VIEN CHUC: 

1. K~t qua thuc hien cong vi~c ho~c nhiem VlJ. theo hop dl>ng lam vi~c da ky k~t: 

CQNG HOA xA HQI CHU NGHIA VI~T NAM 
B()c l~p - Tl! do - H~nh phuc 

UBND TINH KHANH HOA 
TRUONG CAO DANG KY THU4T 

CONGNGHENHATRANG 

BM/QT.21/TC-HC/01 
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Ngay thang ndm 20 . 
Vien clnrc tt;r danh gia 
(kY ten, ghi ro ho ten) 

·························································································································································· 

2. Phan loai danh gia: 

(Phan loai danh gia theo 1 trong 4 mire sau; Haan thanh xudt scfc nhiem vu; hoan thanh t6t nhiem vu; 

hoan thanh nhiem vu; kh6ng hoan thanh. nhiem v~J 

II. TV DANH GIA, PHAN LO~I CUA VIEN CHUC 

1. Danh gia uu, nhuo'c di~m: 

6. K~t qua hoat d{)ng cua don v] dm;rc giao quan ly, phu trach: 

PHAN DANH RIENG CHO VIEN CHUC QUAN LY 

5. Nang h!C Hinh dao, quan ly, di~u hanh va ta chirc thuc hi~n nhiem vu: 
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Ngay thang nam 20 . 
Trurrng don v] 

(kY ten, ghi ro ho ten) 

2. Nhan xet cua Hinh dao tru'c ti~p quan ly vien chuc: 

III. Y KIEN CUA T ~P THE DON VJ VA LA.NH D~O TRVC TIEP QUAN LY VIEN CHUC 

1. Y ki~n ciia t~p th~ don vi no'i vien clnrc cong tac: 
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Ngay thang. ndm 20 . 
HI~UTRUONG 

(ky ten, ghi ro ho ten, dong ddu) 

2. K~t qua danh gia, phan loai vien chirc: 

(Phan loai danh gia theo 1 trong 4 muc sau: Haan thanh xudt sdc nhiem Vl;I," hoan thanh t6t nhiem Vl;I," 

hoan thanh. nhiem v1;1,- kh6ng hoan thanh nhiem v~t) 

IV. KET QUA DANH GIA, PHAN LO,;\.I VIEN CHUC CUA CAP CO THAM QUYEN 

1. Nh~n xet U'U, nhunc di~m: 
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··························································································································································· 

4. Vi~c thuc hien cac nghia Vt}. khac cua vien chirc: 

3. Tinh th§n trach nhiem, thai dt) phuc vu nhan dan, tinh th§n hop tac v6i dBng nghi~p va vi~c 

thuc hi~n quy t~c img xfr CUa Vien chirc: 

2. Vi~c thuc hi~n quy djnh v~ dao dli'c ngh~ nghiep: 

PHIEU DANH GIA VA PHAN LO~I VIEN CHUC 
NAM 20 .... 

(Danh cha vien chuc kh6ng giu chuc V?f quan ly) 

H9 va ten: . 

Chuc danh nghe nghiep: . 

Dan vi cong tac: . 

Hang chirc danh nghe nghiep: Bae: H~ s6 hrong: . 

I. TT/ BANH GIA KET QUA CONG TAC, TU DlfONG, REN LUY~N CUA VIEN CHUC: 

1. K~t qua thuc hi~n cong vi~c ho~c nhiem Vt}. theo hop dBng lam vi~c da ky k~t: 

CQNG HOA xA H(>I CHU NGHiA VI~T NAM 
Bt)c l~p - Tv· do - Hanh phuc 

UBND TiNH KHANH HOA 
TRUONG CAO DANG KY THU!T 

CONGNGHENHATRANG 

BM/QT.21/TC-HC/02 
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Ngay thang ndm 20 . 
Truong don v] 

(kj ten, ghi ro ho ten) 

2. Nh~n xet cua Hinh dao true ti~p quan ly vien chtrc: 

III. Y KIEN CUA T~P THE DON vr VA LANH D~O TRl/C TIEP QUAN LY VIEN CHUC 

1. y ki~n cua t~p th~ don vi noi vien chirc cong tac: 

Ngay ......... thdng ....... nam 20 ... 
Vien chtrc tl! danh gia 
(kj ten, ghi rii ho ten) 

2. Phan loai danh gia: 

(Phan loai danh. gia theo 1 trong 4 mice sau; Haan thanh xudt sdc nhiem vu; hoan thanh t6t nhiem vu; 

hoan thanh nhiem vu; khong hoan thanh nhiem vu) 

··························································································································································· 

··························································································································································· 

··························································································································································· 

··························································································································································· 
··························································································································································· 

··························································································································································· 

II. Tlf DANH GIA, PHAN LO~I CUA VIEN CHUC 

1. Danh gia iru, nhmrc di~m: 
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Ngay thong. ndm 20 . 
HI~UTRUONG 

(kf; ten, ghi ro ho ten, dong ddu) 

2. K~t qua danh gia, phan loai vien chirc: 

(Phan loai danh. gia theo 1 trong 4 muc sau: Haan thann xudt sdc nhiem V1j," hoan thanh t6t nhiem V1j," 

hoan thann nhiem vu; kh6ng hoan thanh nhiem vu) 

IV. KET QUA DANH GIA, PHAN LO~I VIEN CHUC CUA CAP co THAM QUYEN 

1. Nhan xet U'U, nlnro'c di~m: 
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4. Vi~c thuc hi~n cac nghia vu khac cua nguiri lao d()ng: 

3. Tinh thfin trach nhiem, thai d() phuc vu nhfin dan, tinh thfin hop tac voi dBng nghiep va vi~c 

thuc hi~n quy t~c trng xfr: 

2. Vi~c thuc hi~n quy djnh v~ dao due ngh~ nghiep: 

H9 va ten: . 

Chuc danh nghe nghiep: . 

Don vi cong tac: . 

Hang chirc danh nghe nghiep: Bae: H~ s6 luong: . 

I. TV DA.NH GIA KET QUA CONG TAC, TU DUONG, REN LUY]tN CUA NGUOI LAO 

D()NG: 

1. K~t qua thirc hi~n cdng vi~c ho~c nhiem Vl,l theo hop dBng lao d()ng da ky k€t: 

PHIEU DANH GIA VA PHAN LO~I NGUOI LAO D<)NG 
NAM 20 . 

(Danh cha hop adng lao dorig 01 nam tro Zen) 

C()NG HOA xA H()I CHU NGHiA vier NAM 
D()c l~p - TJ! do - H~nh phuc 

UBND TINH KHANH HOA 
TRUONG CAO DANG KY THU,~T 

CONGNGHENHATRANG 

I BM/QT.21/TC-HC/03 
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Ngay thang ndm 20 . 
Truong don vi 

(ky ten, ghi ro ho ten) 

2. Nh~n xet cua Hinh dao true ti~p quan ly ngrrOi lao dqng: 

III. Y KIEN CUA T 4P THE BON VJ VA LANH B~O TRVC TIEP QUAN LY NGUOI LAO 

B()NG 

1. y ki~n cua t~p th~ don vj no'i nguot lao dqng cong tac: 

Ngay thang ndm 20 .. 
N grrcri lao dqng tl).' danh gia 

(ky ten, ghi rii ho ten) 

2. Phan loai danh gia: 

(Phan loai danh gia thea 1 trang 4 mire sau; Haan thanh xudt sdc nhiem v1;1; haem thanh. t6t nhiem v1;1,· 

hoan thanh nhiem v1;1; khong hoan thanh. nhiem v1;1) 

··························································································································································· 

··························································································································································· 
··························································································································································· 
··························································································································································· 

··························································································································································· 

II. TV HANH GIA, PHAN LO~I CUA NGUOI LAO B()NG 

1. Banh gui uu, nhmrc di~m: 
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Ngay thang. nam 20 . 
HIJ~~U TRUONG 

(kf; ten, ghi ro ho ten, dong ddu) 

2. K~t qua danh gia, phan loai nguot lao d(ing: 

(Phan loai danh gia theo 1 trong 4 muc sau: Haan thanh xudt sdc nhiem V'?[," hoan thanh t6t nhiem V'?{; 

hoan thanh nhiem vu; kh6ng hoan thanh nhiem V¥) 

IV. KET QUA DANH GIA, PHAN LO~I NGUOI LAO D()NG CUA CAP CO THAM QUYEN 

1. Nh~n xet U'U, nhmrc di~m: 
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HI~UTRUONG 

Khanh Hoa, ngay thong ndm 20 

K~t qua x~p loai vien clurc, nguiri lao d{)ng 
GHI TT HQ va ten nam hQC 20 ... - 20 ... 
CHU 

Ca nhan t\f x~p loai Don vi x~p loai Hien truong x~p loai 
1 2 4 5 6 7 

I TENDON 
VJ 

1 

2 

3 

4 

KET QUA DANH GIA XEP LO~I VIEN CHUC, 
NGUOI LAO DONG NAM HOC 20 .... - 20 ... . . 

CONG HOA xA HOI CHU NGHIA VIET NAM . . . 
D{k I~p - T\f do - H~nh phuc 

UBND TINH KHANH HOA 
TRUONG CAO DANG KY THU4T 

CONGNGHENHATRANG 

I BM/QT.21/TC-HC/04 
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